
Date:________________________ 

 

 

Dear Parent, 

 

We are so excited to share this important information with you. 

That’s because we believe in providing the best possible care for your child. 

This includes everyday care, as well as challenging them and encouraging 

them to learn new skills with new materials in an interactive learning 

environment! 

 

________________________ has shown excellent progress in the class and we 

are so proud to say we feel he/she is ready to move up. 

 

Ms. _______________________ is so happy to welcome him/her into her class. 

 

We hope to see you on _____________________________ for “moving up” day 

where you will be able to see your child’s new classroom, talk with his/her new 

teacher and ask any questions you may have. We will also be having a special 

“moving up” lunch and hope you will be able to attend with your child. 

 

Thank you so much for your support and for sharing your child with us every 

day! 

 

Sincerely, 

 

___________________________________________________________ 



Date:________________________ 

 

 

Dear Parent, 

 

We are pleased to share with you that it is time for _________________________ to transition to 

the next classroom. The current rate of tuition in this room is ______________. Because we know 

you may have questions about the new room, we are offering you the opportunity to schedule a 

conference with your child’s new teacher. Please call us and arrange a time that you could meet. 

Please bring any questions you may have. 

 

It is extremely important that your child has ample time to adjust to this new room, as well as 

his/her new classmates and teachers. Therefore, we have arranged for your child to visit his/her 

new classroom periodically throughout the next few weeks, beginning on ____________________ 

______________________________. 

 

Your child will visit on:        M        T        W        T        F   during these times: 

________________________________________________________. 

 

Your child will permanently join the room on: ____________________________________. 

 

Please keep in mind that this is a tentative schedule and may include more or less time 

depending on how your child is coping with the transition. 

 

Your signature below indicates that you grant us permission to allow your child to participate in 

our transitioning process. We appreciate your cooperation, and look forward to your child’s new 

beginning. 

 

Sincerely, 

 

__________________________________________________ 









First Day of Preschool: An Open Letter 
 
 

 

Welcome to the ___________Preschool! The first day of school is an exciting milestone in your 

child's life. Your child is embarking on a journey that will lead them on many roads of dis-

covery and learning.  As wonderful as this new experience may be, it can also be quite 

stressful for the young child. New situations and change can, at times, be unsettling for all 

of us. For many children this may be their first experience of separation from parents or care 

givers at home. It is common for even the most outgoing child to be anxious the first day of 

school. 

 

We have provided a few suggestions for assisting your child during this time. Remember the 

preschool staff will be available to provide support and assistance; making your child's first 

school days happy days.  

 

• Prepare you child for the new school experience by explaining what to expect. Answer 

all questions directly and honestly. 

• Convey a positive attitude. Young children are aware of your feelings. Your enthusiasm 

will assure the child that school can be a fun and exciting place. 

• Establish a routine involving both the night before a school day as well as morning prep-

aration. Rituals and routines will add predictability and are comforting in unfamiliar situa-

tions. 

• Bring something from home. This is acceptable and often reassuring in helping the child 

with the initial adjustment to school. This item may be a treasured blankie or even a photo 

from home. 

• Clearly state to your child where you will be and when you will return. It may also be 

helpful to discuss what will happen when you are reunited. 

Maintain a clear good-bye routine. This may include warning the child you are leaving in 3 

minutes, a kiss and hug, or a wave from the window. Once you tell your child you are leav-

ing, it is important to follow through. Extending the good-bye with, "Ok just one more kiss, 

and then I really have to go” tends to heighten anxiety rather than relieve it. Avoid sneak-

ing out, as this seems to encourage children to become less trusting and makes the second 

day of school even harder. 

 

Again, please know we are here to help make the first day of school a happy transition 

and we look forward to an exciting and fun year. Welcome! 

 

 

Sincerely, 



Monday January 4, 2018 

 

Dear Parent,  

 

We are so excited to share this important event with you! Here at ___________________ we 

believe in providing the best possible care for your child. This includes their everyday care 

as well as challenging them and encouraging them to learn new skills with new materials in 

an interactive learning environment!  

 

(CHILD'S NAME) has shown excellent progress in the (CLASS) and we are proud to say that 

we feel he/she is ready to move up to the _______ (CLASS). (TEACHER'S NAME) is so happy 

to welcome him/her into her class!  

 

{Here we entered a description of the class that the child would be moving into.} The pre-

school classroom adheres to an appropriate schedule and routine, including daily phonics 

and math lessons, art and music, free-play, snack and lunch times, center time, etc. They 

also had weekly learning themes and fun special days to celebrate! We are so excited to 

see how well ___________ is able to thrive in his/her new environment.  

 

We hope to see you on _______(date) at ________(time) for "moving up" day where you will 

be able to see your child's new classroom, talk with their new teacher and ask any ques-

tions you may have! We will be having a special "moving up" lunch as a school and hope 

that you might be able to attend with your child!  

 

Thank you so much for your support ant for sharing your child with us each day!  

 

Sincerely,  

Ms. Davis  


